MonoxeHune

0 nopsaaKe 06paboTKM NepcoHaNbHbIX AaHHbIX paboTHuKos MKOY «COLL Ne26» c.
MenbHunuHoe KpacHoapmeicKoro MyHMLUMNaAbHOTo paioHa MpumopcKoro Kpas

1 O6wue nonoxeHus

Hactosawee MonoxkeHne o nopagKe o6paboTkM NepcoHaNbHbIX AaHHbIX (ganee - MonoxeHune) B
MKOY COLL No26 (mnanee — YuperkaeHue) paspabotaHo B COOTBETCTBMU C TpyA0BbIM KOAEKCOM
Poccuiickot depgepaumnmn, KoHctutyumen Poccuinckon Pepepaumn, MparkgaHCKMM KOAEKCOM
Poccuiickoit depepaumn, PepepanbHbiM 3akoHomM oT 27 wuwona 2006 r. Ne 149-03 «06
NHbOPMAUUM, MHPOPMALMOHHBIX TEXHONOMMAX M O 3awuTe UHbopmauum», dPeaepanbHbiM
3aKoOHOM OT 27 wutona 2006 r. Ne 152-®3 «O nepcoHanbHbiX AaHHbIX», [onoxeHnem 06
obecneyeHnn 6e30MaCHOCTM NEPCOHANbHbBIX AAHHbIX NPU UX 06paboTke B MHPOPMALMOHHbBIX
CUCTEMAX MEepPCOHANbHbIX AaHHbIX, YyTBEpPXKAeHHbIM [locTaHoBneHMem  [lpaBuTeNbCTBa
Poccuiickont Pepepaumm ot 01.11.2012 Ne 1119, NMonoxkeHnem 06 ocobeHHOCTAX 06paboTKM
NepCcoHaNbHbIX AaHHbIX, ocyuwecTsasemon 6e3 MCNONb30BaHMA CPeacTB aBTOMaTU3aLMK,
yTBEpPXKAEeHHbIM [MocTaHoBNeHMeM [MpaButenbctBa Poccuinckon Pepepaumnm ot 15.09.2008 Neo
687, NpaBnnamn BHYTPEHHEro TPyAOBOro pacnopsagka YuypexgeHua u onpegenseTr nopagok
nonyyYeHuns, yyeta, 06paboTkun, HaAKONNEHMA U XPaHEHMA NEPCOHANbHbIX SAHHbIX.

Lenb paspaboTku MonoskeHua - onpegeneHve nopsaka obpaboTKM NepCoHaNbHbIX AaHHbIX
PabOTHMKOB YUperKAeHUA U UHbIX CYObEKTOB NEPCOHA/bHbLIX AAaHHbIX, MEPCOHANbHbIE AaHHblEe
KOTOpbIX NoAsiexaT 0b6paboTKe, Ha OCHOBAHWKM NOJIHOMOYUIA onepaTopa; obecrneyeHne 3aLLMUThI
npaB 1 cBoboa YenoBeKa U rpaxkAaHWHa, B T.4. paboTHMKa YupexaeHus, npu obpaboTke ero
NepPCOHaNbHbIX AAHHbIX, B TOM YMC/ie 3alLUTbl NPaB Ha HEMPUKOCHOBEHHOCTb YAaCTHOM KMU3HM,
JIMYHYIO N CEMEWHYI0 TalHy, a TaK¥Ke YCTaHOB/NEHWEe OTBETCTBEHHOCTU [OO/IKHOCTHbLIX UL,
MMELNX AOCTYN K MepcoHasbHbIM AaHHbIM, 33a HEBbINO/JHEHME TPeboBaHUI HOPM,
peryanpytowmx obpaboTKy 1 3aLMTy NepPCcoHaNbHbIX AaHHbIX.

1.1 Mopsaok BBOAA B AENCTBME U M3MeHeHUs [ToNoKeHus.

HacTosuwee MonoKeHne n M3MEHEHUA K HEMY YTBEPKAAOTCA pyKoBoAUTENEM YUperKAeHUs U
BBOAATCA NPUKA3OM. Bce paboTHUKM YuperkaeHUs A0NKHbI ObiTb 03HAKOM/IEHbI MOZ PACMMUCKY
c NMoNoKeHNEM U USMEHEHUAMMU K HEMY.

1.2 OCHOBHble NOHATUA W COCTAB NEPCOHANbHbIX AAaHHbIX PAabOTHMKOB [NA Lenein HacTosLero
MoNoXKeHUs UCNOb3YIOTCA CleAytoWwmne OCHOBHbIE NOHATUS:

- NepcoHa/ibHble AaHHble paboTHMKA - Ntobaa MHPOpPMaLMA, OTHOCALLAACA K onpeaeNeHHOMY
WA onpefenaemoMy Ha OCHOBaHMM TakoW WHbopmaumu pPaboTHUKY, B TOM 4YMUC/IE €ero
bamunua, ums, OT4eCcTBO, rod, MecAl, AaTa M MeCTO pPOXAEHWUs, afapec, cemelHoe,
COUMANbHOE, MMYLLECTBEHHOE TNOJIOXKEeHMe, obpas3oBaHWe, npodeccus, [OXOAbl, Apyras
nHdopmauua, Heobxoammas paboToaaTento B CBSA3M C TPYAOBbIMM OTHOLUEHUAMM;



- 0bpaboTKa nepcoHanbHbIX AaHHbIX - cbop, cUCTemMaTM3aLUs, HAKOM/IEHWE, XPaHEeHue,
yTouHeHne (obHOBNEHME, M3MEHEHMEe), MUCNONb30BaHWE, pacnpocTpaHeHue (B TOM uucne
nepepgaya), obesnnumBaHue, ONIOKMPOBAHME, YHUUTONKEHME MNEPCOHANbHbLIX  AAHHbIX
paboTHUKOB YupexaeHus;

- KOHOMAEHLMANbHOCTb NEpPCOHasbHbIX AaHHbIX - obasaTenbHoe pna  cobnogeHun
Ha3HAYeHHOro OTBETCTBEHHOrO /MU, MONYYMBLUErO AOCTYN K MepCOHaNbHbIM AaHHbIM
paboTHWKOB, TpeboBaHMe He [OMyCcKaTb MX pacnpocTpaHeHua 6e3 cornacusa paboTHMKA Wau
MHOrO 3aKOHHOTO OCHOBAHMUA;

- pacnpocTpaHeHMe MNepCcoHasibHbIX AaHHbIX - [eWCTBMA, HanpaB/ieHHble Ha nepeaavy
NepcoHaNbHbIX AaHHbIX PabOTHMKOB onpeaeneHHOMY Kpyry Auu, (nepepaya nepcoHaNbHbIX
NaHHbIX) WA HA O03HaKOMIEHUE C NepPCOHaNbHbIMW AAHHbIMU HEOrPaHMYEHHOTO Kpyra Aul, B
TOM 4yucne obHapogoBaHME MNEPCOHaNbHbIX AaHHbIX PaboOTHUKOB B CpeAcTBax MacCOBOW
nHbopmauumM, pasmeulleHne B UHOOPMALMOHHO-TENEKOMMYHUKALMOHHbBIX CeTAX WU
npeaocTaBNeHMe A0CTyna K MepcoHafbHbIM - AaHHbIM  PAabOTHUKOB KaKUM-AMBO UHbIM
cnocobom;

- UCMONb30BaHNE MEPCOHANbHbIX AAHHbIX - AEMCTBUA (OnepaLmm) ¢ NepCcoHaNbHbIMU AAHHbBIMMU,
coBepllaemble AO/IKHOCTHbIM /IMLOM YUpexgeHUs B Uenax MNPUHATAA peleHuin unam
COBEPLUEHNS WMHbIX AENCTBUA, MNOPONKAAWMX lOPUAMYECKME MOCNeACTBUA B OTHOLUEHWUU
pPaboTHNKOB MO0 MHBIM 06Pa3oM 3aTparMBalroLMX UX NpaBa 1 cBoboabl MK NpaBa n cBoboabl

APYTUX WL,

- 6I'IOKV|pOBaHMe NePCOHa/IbHbIX AadHHbIX - BpEMEHHOE NpeKpalleHne c6opa, CncremaTmsauum,
HaKon/sieHunA, UCnoab3oBaHWA, PaCcNpPoCTpaHEHUA NEPCOHANIbHbIX OdHHbIX pa60THMKOB, B TOM
ynucne nx nepenaldu,

- YHUUTOXeHUEe NnepCOoHa/IbHbIX AOadHHbIX - ,Cl,el‘;lCTBMﬂ, B pe3ynbrate KOTOPbIX HEBO3MOXHO
BOCCTAHOBUTb  coAepXXaHuUe  NepCOoHa/IbHbIX  OAdHHbLIX B MHd)OpMaLLMOHHOVI cncreme
nepCoHa/ibHbIX AaHHbIX pa6OTHMKOB UAn B pe3ysibTaTe KOTOPbIX YHUYTOXKAKOTCA MaTePUaA/IbHbIE
HOCUTENU NePCOHANbHbIX AaHHbIX pa6OTHMKOB,'

- 06e3/MumMBaHME NEPCOHANbHbIX AAHHbIX - AEeNCTBUA, B pe3y/bTaTe KOTOPbIX HEBO3MOXKHO
onpeaenvTb NPUHAANEKHOCTb NEPCOHA/bHbIX AaHHbIX KOHKPETHOMY PabOTHUKY;

- 06W,en0CTyNHbIE NePCOHabHbIE AaHHbIE - NePCOHa/bHbIe AaHHble, AOCTYN HEOrPAaHNUYEHHOro
Kpyra /ML, K KOTOPbIM NPesoCcTaBieH C cornacua paboTHUKA MM HA KOTOpble B COOTBETCTBUM C
denepanbHbimm 3aKOHaMM He pacnpocTpaHseTcs TpeboBaHue cobntopeHuns
KOHPUAEHLMANbHOCTH;

- UHPopMauus - ceeaeHMA (coobLLEHMA, AaHHbIE) HE3AaBMCMMO OT GOPMbI UX NPeaCcTaBAEHUSA; -
AOKYMEHTUPOBaHHasA MHPopmMaumsa - 3adUKCUpPOBAHHAsA Ha MaTepuasibHOM HocUTesle NyTem
AOKYMEHTUPOBaHMA MHOPMALUA C PEKBM3UTAaMK, MO3BONAKOLWMMU ONPEeAEeNUTb TaKyko
MHPOPMALMIO NN ee MaTepManbHbIi HOCUTENb. B cOCTaB NepCoHaNbHbIX AaHHbIX PabOTHUKOB
YypexaeHma BXOOAT AOKYMEHTbl, coAepawue WHPOPMauMio O NacnopTHbIX AaHHbIX,



0bpa3oBaHMMN, OTHOLWIEHUMM K BOWMHCKOM 0OA33aHHOCTU, CEMENHOM TOJIOKEHUU, MecTe
YKUTE/IbCTBA, COCTOSAHUM 30POBbSA, @ TAKKE 0 NPeablAyLInX MecTax ux paboTsbi.

2. KomnneKkc AOKYMEHTOB, COMPOBOXKAALWMIA Npouecc opopMaeHUs TPYAO0BbIX OTHOLWEHMM
paboTHMKa B YUpexKaeHUM Npu ero npueme, Nepesose v yBOSbHEHUM

NHbopmaumsa, npeacrtaBnsemas paboTHMKOM NpuW NOCTynaeHUM Ha paboTy B YupexaeHue,
[O/MIKHA WMMETb AO0KYMeHTanbHyto ¢opmy. [pu  3aKkAloYeHUW TpyaoBOro Aorosopa B
COOTBETCTBMM CO CT. 65 TpyaoBoro KoaeKkca Poccuiickoit depepaymm nmuo, nocrtynatouiee Ha
paboTy, npeavasnseT pabotogartento:

- NacnopT UAU UHOW AOKYMEHT, YA0CTOBEPAIOWMI IMYHOCTb, @ TaKXKe KOMUU CBUAETENLCTB O
rocyAapCTBEHHOMN PEerncTpaLmMm akToB rPaXKAaHCKOro COCTOAHMUA;

- TPYOOBYIO KHWMMKKY, 33 WMCK/IOYEHMEM C/ly4aeB, KOrga TPYAOBOM [OroBOp 3aK/toyaeTcs
BNepBble UaM PaboTHMK NocTynaeT Ha paboTy Ha yCI0BUAX COBMECTUTENbCTBA, NGO TpyaoBan
KHW}KKa Yy pabOTHMKA OTCYTCTBYET B CBA3W C €e YyTPaTOM MK NOo APYrMM NPUYMHAM;

- CTpaxoBoe cBMAeTenbCrBo rocygapCrBeHHOro neHCMOHHOro CTpaxoBaHwuA, CTanOBOﬁ
MeAMLLMHCKMVI nonunc obasatenbHoOro MEeONUNHCKOIo CTPaxXoBaHUA rpaxKgaH;

- AOKYMEHTbl BOMHCKOro y4yeta - AnAa BOEHHOODA3aHHbIX U nnd, nognexawmnx BOUHCKOMY
yyery,

- [OOKymeHTbl 06 o06pa3oBaHuM, MpPodeccMoHaNbHON NepenoaroToBKe, MNOBbLIWEHNUN
KBaNMPUKALMN, CTAXKMPOBKM, NMPUCBOEHUN YYEHOW CTEMEHM, YYEHOrO 3BaHWUA (€Cn TaKoBble
nmeroTca);

- CBUAETEeNbCTBO O NOCTAaHOBKE Ha y4yeT B HA/IOFOBOM opraHe ¢M3MYecKoro anua no mecty
¥UTenbcTBa Ha Tepputopumn Poccuiickon Geaepaumn.

Mpn obopmneHnn paboTHUKa B YupexaeHunm paboTHMKOM OThena KaapoB 3aMno/HAKTCA
yHUOMUMpoBaHHble dopmbl T-1 1 T-2 «JIM4HAA KapToYKa paboTHMKa», B KOTOPOM OTparkatoTcA
cneayroumMe aHKeTHble N buorpaduyeckne gaHHble paboTHMKa:

- obwme ceegeHun (O.U.0. paboTHMKa, AaTa POXKAEHWUA, MECTO POMKAEHWUSA, TPaXKLAHCTBO,
obpasoBaHue, Nnpodeccus, cTax paboTbl, cocToAHMEe B Bpake, NAacNOpPTHbIE AaHHbIE);

- CBeIeHNs 0 BOMHCKOM y4yeTe;
- JaHHble 0 Npueme Ha paborTy;

B AanbHenwem B INYHYIO KapTO4YKY BHOCATCA:
- CBeleHNA 0 NepeBoaax Ha Apyryto paboTy;
- cBeJeHus ob aTTecTtauuu;

- CBeAeHnA O NnoBblWEHNN KBaJ'IVI(bVIKaLI,VIVI,'



- cBeAEeHMA 0 NpodeccnoHanbHOM NepenoaroToBKe;

- cBeAeHusA o Harpagax (NoowpeHnsx), NOYETHbIX 3BaHUAX;
- cBeAeHus 06 oTnyckax;

- CBEA,EHUSA O COLMANbHbIX FapaHTUAX;

- CBEAEHUA O MECTE XKUTENbCTBA N KOHTAKTHbIX TenedoHax.

B oTaene KagpoB YuperKAeHUA CO3[al0TCA M XPaHATCA ciedylowme rpynnbl AOKYMEHTOB,
cogeprkallme gaHHble 0 paboTHMKAX B eAUHUYHOM AU CBOAHOM BUAE.

[OKyMeHTbl, cogeprKalimMe MepcoHanbHble AaHHble PaboOTHWMKOB (KOMMAEKCbl LOKYMEHTOB,
conpoBoxgatowme npouecc opopmneHnsa TPyLOBbIX OTHOWEHWUA NpU npueme Ha pabory,
nepeBoAe, YBOJNbHEHWM; KOMIMIEKC MaTepuasioB MO aHKETUPOBAHWUIO, TECTUPOBAHMIO;
npoBeaeHno cobeceaoBaHUN C KaHAUAATOM Ha AO/IKHOCTb; NOAJMHHUKKA U KOMUW NPUKA30B
No JINYHOMY COCTaBY; /IMYHbIE AeNa U TPYAOBble KHUXKKM PabOTHMKOB; Aena, coaepkalime
OCHOBAHMA K MpPMKasy MO JIMMHOMY COCTaBy; A€Na, COAEep)Kaluve MaTepuasnbl aTTecTaumnu
PaboOTHUKOB; CAY*KEOHbIX paccnesoBaHM; CNPaBOYHO-MHPOPMALMOHHBIA OaHK AaHHbIX MO
nepcoHany (KapTOTEKM, XKYypHasnbl); MOA/JMHHUKM U KOMUM OTYETHbIX, AHANMTUYECKUX MU
CNPaBOYHbIX MaTepuasioB, NepenaBaeMblX PYKOBOACTBY YUpexaeHusa, pPyKoBOAUTENSM
CTPYKTYPHbIX NOAPA3AENEHWUIN; KOMUU OTYETOB, HAMpPaBAAEMbIX B FOCYAapPCTBEHHbIE OpraHbl
CTaTUCTMKW, HANOrOBble WHCMEKUMW, BbIlECTOSAWME OpraHbl ynpaBieHUs W Apyrue
yypexaeHus).

[OKymeHTauMa no opraHv3aumMmM paboTbl CTPYKTYPHbIX MOAPa3aeneHuin (nonoxeHua o
CTPYKTYPHbIX  NOAPAa3AeNeHusAX, [AOMKHOCTHblE  WMHCTPYKUMWM  PabOTHMKOB,  MpPMKasbl,
PacnopaKeHUs, YKa3aHUA PYKOBOACTBA YUpexaeHusn); LOKYMEHTbI NO NAAHMPOBAHMUIO, YYeTy,
aHaNM3y M OTYETHOCTU B YacTu PaboTbl C NepcoHanom YuperKaeHus.

3 Cb6op, 06paboTKa, 3alMTa NEepPCOHaNbHbIX AaHHbIX, MOPAAOK 06pPaboTKM U XpaHeHus
NepPCOHaNbHbIX AAHHbIX

3.1 MNopagoK NnonyvyeHmsa NepcoHasbHbIX AAHHbIX

Bce nepcoHasbHble AaHHble PabOTHUKA YuperaeHua cnedyeT noayyatb y Hero camoro. Ecam
nepcoHanbHble AaHHble PABOTHUMKA BO3MOXKHO MOJYYNTb TO/IBKO Y TPETbEN CTOPOHbI, TO
paboTHUK pomKeH ObiTb yBegomieH 06 3ToM 3apaHee M OT Hero AO0/KHO ObiTb NOAYyYEHO
NUCbMEHHOe cornacue. [JOMKHOCTHOe NnUo paboToaatena AOMKHO COOBWMTb PabOTHUKY
YypexaeHusa o uenax, npeanosiaraéMblX UCTOYHMKAX M CMOCOBax NOSyYEHWUA MEPCOHAJIbHbIX
AaHHbIX, @ TaKXe O XapaKkTepe MNOANENaLMX MNONYYEHUIO MEPCOHANbHbIX [AaHHbIX U
nocneacTBMAX OTKa3a PaboTHUKA AaTb MMCbMEHHOE COr/lacue Ha UX NOoJyYeHMe.

PaboTogatenb He MMeeT NpaBa NosiyyaTb U 06pabaTbiBaTb NEPCOHANbHbIE AaHHble PaboTHMKA
YypexaeHua O ero pacoBOM, HALUMOHANbHOW MNPUHAANEKHOCTU, MNOJUTUYECKUX B3rNALaX,
PENUTUNO3HbIX UM PUNOCODCKMX YBeXRAeHUAX, COCTOSHUM 340POBbA, UHTUMHOM U3HU. B



CNy4asnx, HENOCPeACTBEHHO CBA3AHHbIX C BONPOCaMM TPYAOBbIX OTHOLWEHWI, B COOTBETCTBUMN CO
cT. 24 KoHctutyuumn Poccuinckon depepaunm pabotogarens Bnpase nosaydyaTb n obpabaTbiBaTthb
[aHHbIe 0 YAaCTHOM XN3HWN PAabOTHMKA TONILKO C €ro NMCbMEHHOIO COr/lacus.

MpeaocTaBneHUe COMCKaTeNleM A0/KHOCTU NePCOHaNbHbIX AaHHbIX 40 3aK/04YeHUA TPYA0BOro

Aorosopa (pestome u T.N. UHGOPMaLMM) cUMTaETCA, B COOTBETCTBMU C MparkaaHCKMm Kogekcom
Poccuitckoit ®epepaumm (cT. 158), monyanmebiMm cornacuem (KOHKAOAEHTHbIM OeNCTBUEM),
noApasymeBaeT cornacve cybbekta Ha 06paboTKy ero nepcoHasbHbiX AaHHbIX U He TpebyeT
HaIN4YMA AOMONHUTENbHOIO NMMCbMEHHOIO COrNacus.

3.2 MopagoKk 06paboTKK, nepefdayM W XpaHEHMA NepcoHaNbHbIX AaHHbIX Ob6paboTka
YKa3aHHbIX MepCOHaNbHbIX [AaHHbIX pPaboTHMKOB paboTogaTenem BO3MOXHA TO/IbKO C
NMUCbMEHHOTO MUX cornacus NMbo 6e3 ux cornacua B CneayroLmnx caydanx:

1) cybbeKT nepcoHasibHbIX AaHHbIX Aan coriacke B NMCbMEHHOM dopme Ha 06paboTKy cBOMUX
NepCoHaNbHbIX AAHHbIX;

2) NnepcoHanbHble AaHHble ABNATCA 06LeA0CTYMHbIMU;

3) nepCcoHanbHble AaHHblIE OTHOCATCA K COCTOAHUIO 340P0BbA CY6'beKTa NepCoHaNbHbIX OAaHHbIX
n nx o6pa60TKa Heo6xop,wv\a AnAa 3anTbl €ro XXn3Hun, 340posbAa UNN NHBIX XU3HEHHO BaXKHbIX
nHTEpPECOB nmbo KHU3HN, 300Pp0BbA UNN UHBIX KUSHEHHO Ba*HbIX UHTEPECOB ApPYyrux nuy, “
nony4yeHue cornacua Cy6'beI-(Ta NePCOHaNbHbIX AdaHHbIX HEBO3MOXHO;

4) 06paboTKa NepCoHasbHbIX AAHHbIX OCYLLECTBAAETCA B MeAUKO-NPOPUNAKTUYECKUX LLeNsaX, B
LUensx YCTaHOBNAEHMA MEeAMLMHCKOTO [AMarHosa, OKasaHuas MeAMUMHCKMX U MeauKo-
COLManNbHbIX YCAYr Mpu YCnoBWMM, YTO 06paboTKa MepcoHaNbHbIX OAHHbIX OCYLLECTBAAETCSA
IMUOM, NPOdECcCMOHANbHO 3aHMMAKOLWMMCA MEeAMLMHCKOM [eATeNbHOCTbI0 U 06A3aHHbIM B
COOTBETCTBMU C 3aKOHOAATE/IbCTBOM Poccuinckon @egepalmm coXpaHsaTb BpauyebHyo TaliHy;

5) 06paboTKa nepcoHanbHbIX AAaHHbIX YNEHOB (Y4aCTHMKOB) 0BWECTBEHHOIO 06beANHEHNA UK
PENUTNO3HOM OpraHM3aumMm  OCYLLECTBIAETCA  COOTBETCTBYHOLMMM  OOLLECTBEHHbLIM
obbegMHEHMEM WKW  PENUTMO3HON OpraHusauuein, AOeUCTBYIOWMMU B COOTBETCTBUMU C
3aKoHoAaTenbCTBOM  Poccuiickot  depepaumn, Aaa  AOCTUMKEHMA  3aKOHHbIX  Lenen,
NPeAyCMOTPEHHbIX WX YYPeaUTENbHbIMU AOKYMEHTAMW, NPU YCAOBWUW, YTO NEPCOHANbHbIE
OaHHble He 6yayT pacnpocTpaHsaTbca 6e3 cornacms B NUCbMeHHON ¢dopme cybbekToB
NepCOHaNbHbIX AAHHbIX;

6) 06paboTKa NepcoHanbHbIX AaHHbIX HE0H6X0AMMA B CBSA3U C OCYLLLECTB/IEHWMEM NPaBOCYANS;

7) 06paboTKa NepcoHanbHbIX AAHHbIX OCYLLECTB/AETCA B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM
Poccuiickoit Pepepaumnm o 6esonacHocTH, 06 onepaTtMBHO PO3bICKHOM AEATE/IbHOCTHU, a TaKKE B
COOTBETCTBMM C YroJIOBHO-UCMONHUTE/IbHbIM 3aKOHOAATeNbCTBOM Poccuiickoit deaepauun.
Pabotogaten, BnpaBe 006pabaTbiBaTb MNEPCOHAsbHbIE AaHHble PabOTHUKOB TONBKO C WX
NMMCbMEHHOro cornacusa. NMucbmeHHoe cornacne paboTHWKA Ha 06paboTKY CBOMX NEPCOHA/bHbIX
JAHHbIX JOJI}KHO BKAOYaTb B cebs:



- pamuanio, MM, OTYECTBO, afpec CybbeKkTa MepPCoHaNbHbIX AaHHbIX, HOMEP OCHOBHOrO
[OKYMEHTa, Y/[O0CTOBEPAILIEro €ero JMYHOCTb, CBEAEHMA O [AaTe BblAauyM YKa3aHHOro
[IOKYMEHTa W BblAaBLUEM €ro OpraHe;

- HaumeHoBaHWe (pammaunio, MMA, OTYECTBO) M agpec onepatopa, NOAYYalOLWero cornacue
Cy6beKTa NepCcoHaNbHbIX AAHHbIX;

- Luenb 06paboTKM NepcoHaNbHbIX AaHHbIX;

- MepeyeHb MepcoHasibHbIX AaHHbIX, Ha 06pPaboTKy KoTopbIXx AaeTca cornacve cybbekTa
NepCoHaNbHbIX AAHHbIX;

- nepeyeHb AGVICTBMVI C NnepCoHabHbIMN OAaHHbIMU, Ha COBEpPLUEHNE KOTOPbIX OAETCA COrnacue,
o6u.|,ee onncaHme ncnosibayembix onepaTtopom cnocobos O6pa6OTKVI NePCOHaNbHbIX AaHHbIX,

- CPOK, B TEYEHME KOTOPOro AEUCTBYET COr/lacue, a TaKKe NopALOoK ero oT3bIBa.
Cornacue paboTHMKaA He TpebyeTca B cneayroLlmx Caydanx:

- 06paboTKa NepcoHasibHbIX AAHHbIX OCYLLECTBAAETCA HA OCHOBaHMU delaepasbHOro 3aKOoHa,
YCTaHAB/AMBAIOLWENO €€ Lesb, YC/I0BUA MONYYEHMA NEPCOHANbHbLIX AAHHbBIX U KPYr Cy6BHeKToB,
nepcoHanbHble AaHHbIE KOTOPbIX NOANEXKaT 06paboTKe, a TaKKe onpeaenAtoWwero NOIHOMOYNA
paboTtopartens;

- 06paboTKa MNepcoHaNbHbIX AaHHbIX OCYLECTBAAETCA B LENAX MCMNOJHEHWUA TPyA0BOro
[lOroBOpa, OA4HOM N3 CTOPOH KOTOPOTO ABASAETCA CyObeKT NePCOHA/NbHbIX AAHHbIX;

- 06paboTKa NepcoHaNnbHbIX AAaHHbIX OCYLLECTBAAETCA AN CTAaTUCTUUYECKUX AN UHBIX HayYHbIX
Luenen npu yciosmmn o6sa3aTesibHOro 06e31MYnBaHns NepPCcoHasibHbIX AaHHbIX;

- o6pa60TKa NepPCOHaNbHbIX AaHHbIX H€06XO,CI|VIMa Ana 3allnTbl XKU3HN, 340P0BbA NN UHDbIX
KU3HEHHO BaXXHbIX NHTEPECOB pa6OTHVIKa, €C/In NoNy4eHUe ero cornacna HEBO3IMOXKHO.

Taknm obpasom, B COOTBETCTBUM €O CT. 86, rn. 14 TK PP B uensax obecneyeHuns npas 1 ceobog,
YyenoBeKa M rpakgaHuHa PaboTtogatenb v ero npeacraButTenn npu obpaboTke nepcoHanbHbIX
AaHHbIX paboTHMKa A0MKHbI cobAt0AaTh cneaytowme obwme TpeboBaHMA:

- 06paboTKa NepCOHaNbHbIX [AAHHbIX MOMET OCYLWECTBAATLCA WMCKAOYUMTENbHO B LeNsX
obecrneyeHns cobNOAEHNA 3aKOHOB M WMHbIX HOPMATMBHbLIX MPABOBbLIX AKTOB, COAEWUCTBUSA
paboTHNKam B TPYAOYCTPOICTBE, OBYYEHUM N NPOABUKEHUN MO CyKbe, obecrneyeHna NMYHOM
6e30nmacHOCTU pPabOTHMKOB, KOHTPOJIA KOJIMYECTBA M KayecTBa BbIMNOJHAEMON paboTbl WU
obecrneyeHns COXPAaHHOCTM UMYLLLECTBA;

- nNpu onpeaeneHun obbema U codeprkaHusA, 0bpabaTbiBaeMblX MEPCOHaNbHbIX AAHHbIX
PaboTogatenb AonKeH pykoBoacTBoBaTbca KoHcTUTyumelt Poccuiickon ®Pegepaumm, Tpyaosbim
Kogekcom Poccuiickon Pegepaumm u nHbIMU peaepanbHbIMU 3aKOHaAMMU;



- NPU NPUHATUN peLleHU, 3aTparMBalolmMX UHTepecbl paboTHMKa, PaboTtopatenb He MmeeT
NpaBa OCHOBbLIBATbCA Ha MEPCOHA/IbHbIX AAHHbLIX PAabOTHMKA, MOJYYEHHbIX WUCKAKOYMUTENBHO B
pes3ynbTaTte X aBTOMaTU3MPOBaHHOM 06PaboTKN UM 3/IEKTPOHHOIO NONYYEHUS;

- 3aWMTa NEepCoHaNbHbIX AAHHbIX PAabOTHMKA OT HEMPaBOMEPHOrO0 MX MCNOAb30BAaHMA WAU
yTpaTtbl obecneynBaetca PaboTogaTtenem 3a cyeT ero CpeacTB B NopagKe, YCTaHOBNEHHOM
benepanbHbIM 3aKOHOM;

- pabOTHUKKN U UX NPEACTaBUTENN A0/XKHbI BbiITb 03HAaKOMAEHbI MOA, PACAUCKY C AOKYMEHTaMM
YupeaeHusa, ycTaHaBANBaOLWMMKM NOpAA0K 06paboTKM NepcoHanbHbIX AaHHbIX PabOTHMKOB, a
TakKXe 06 Mx npaBax M 06A3aHHOCTAX B 3TON 061aCTH;

- BO BCeX C/ly4asx OTKa3 pPaboTHWMKa OT CBOMUX MpPaB Ha COXPAHEHWE U 3alUTy TalHbl
HeJencTBuTeNEH.

4, I'Iepe,u,aqa N XpaHeHUE NepCoHa/IbHbIX AaHHbIX

Mpu nepepaye nNepCcoOHaNbHbIX JAaHHbIX pPaboTHMKa PaboTogatenb p[oMKeH cobnoaatb
cneaytowme TpeboBaHumA:

- He coobuwaTtb nepcoHasibHble AaHHble PaboTHWKa TPeTben CTOPOHe 6e3 MUCbMEHHOro
cornacua paboTHMKA, 3@ WCKAOYEHWEM C/ly4aeB, Korga 3TO HeobxoguMmo B Lensax
npeaynpexaeHns yrposbl XXU3HU U 340P0BbI0 PAOOTHWUKA, @ TaKKe B C/y4anX, YCTAHOBIEHHbIX
denepanbHbIM 3aKOHOM;

- He COO6LLI|aTb nepCcoHasnbHble OaHHbIEe pa60THMKa B KOMMeEpPYEeCKnNxX uenax 6e3 ero
NMNCbMEHHOro cornacumsa.

- npeaynpeauTb NnL, NONYYMBLUMX NEPCOHA/bHbIE AaHHblE PabOTHMKA, O TOM, YTO 3TU AaHHblEe
MOTyT 6bITb MCMONb30BaHbI NNLWb B LEAAX, AN KOTOPbIX OHM cO0bLWeHbl, U TpeboBaTb OT 3TUX
VL, NOATBEPXKAEHUA TOro, YTO 3TO NpaBMaO cobnoaeHo. /Inua, NoayYymBLLIME NEPCOHaNbHbIE
[aHHble paboTHMKA, 06A3aHbl CO6NOAATL PEXKMM CEKPETHOCTU (KOHPUAEHUMaNbHOCTH).
[aHHoe MMonoxeHne He pacnpocTpaHAeTca Ha 0bmeH NepcoHaNbHbIMM AAHHBIMW PAabOTHMKOB
B NOpAAKe, YCTaHOBNEHHOM deaepanbHbIMU 3aKOHaAMK;

- OCyLLeCTBNATb Nepepavyy NepcoHasbHbIX AAHHbIX PabOTHWKOB B Mnpeaenax YupexaeHua B
COOTBETCTBMM C HACTOALLMM MMONOKEHMEM;

- pa3pewatb A0CTyn K NepCoHa/ibHbIM  AOaHHbIM pa60THMKOB TONbKO cneunaabHO
YNO/THOMOYEHHbLIM /TNLAM, NPU 3TOM YKa3daHHblE NUA OO0/1IXKHbl MMETb NMPaBO MOJ1y4aTb TOJ/IbKO
T€ NepCOoHa/ibHblE AaHHbIE pa6OTHVIKa, KOTOpble HGO6XO,£I,VIMbI AnAa BbINONTHEHUA KOHerTHOVI

yHKUMK;

- He 3anpawunseatb MHd)OpMaLI,MIO O COCTOAHMKU 340pPO0BbA pa6OTHMKa, 3a UCKNKYeHnem Tex
CBeAeHMﬁ, KOTOpPble OTHOCATCA K BOMPOCY O BOSMOXHOCTU BbINO/IHEHUA pa6OTHMKOM prAOBOﬁ

GyHKLMY;



- nepeAaBaTb NEPCOHa/bHble AaHHble paboTHWMKA NpeacTaBUTENAM PAabOTHUKOB B MOPALKE,

yCTaHOBNeHHOM TpyzaoBbiM Kogekcom Poccuitickon ®degepauuu, M OrpaHMuMBaTb 3Ty
MHPOPMALMIO TO/IbKO TEMM NEPCOHANbHBbIMU AaHHbIMU PabOTHUKA, KOTOPbIe HEOBXoANMbI NS
BbINO/IHEHWUSA YKa3aHHbIMU NPeACTaBUTENAMU UX QYHKLUN.

XpaHeHme N NCNONIb30BaHNE NEPCOHAIbHbIX AdHHbIX:

§ lepcoHanbHble AaHHble PaboTHMKOB 06pabaTbiBalOTCA M XPaHATCA B OTAENE Kaapos,
NnepcoHanbHble JaHHble Yyyawmxca o06pabaTbiBalOTCA U XPaHATCA B  KaHUENApun U B
npeAHa3sHaYyeHHbIX 418 3TOro 31eEMEHTaX MHGOPMALMOHHbBIX CUCTEM.

§ MNepcoHanbHble AaHHble PAabOTHWMKOB M Y4YalMXCA MOTryT ObiTb MOJYYEHbI, MPOXOAWUTb
AanbHelwy 06paboTKy 1 NepenaBaTbCA Ha XpaHEHME Kak Ha bDyMarKHbIX HOCUTENAX, TaK U B
9/1EKTPOHHOM BMAE — B JIOKA/JIbHON KOMMbIOTEPHON CETU U B CMeuMasibHbIX KOMMbIOTEPHbIX
nporpammax: «1C: 3apnnarta n Kagpbi», «LLIKonbHbIA opuc» 1 T.4,..

MpY NoNyYeHUU NEePCOHaNbHbIX OAHHbIX He OT PaboTHMKa (3a UCKAOYEHMEM C/lyYaeB, ec/u
NnepcoHanbHble AaHHble BblM NpeaocTaB/ieHbl paboTogaTento Ha OCHoBaHUKM denepanbHOro
3aKOHA MAW eCcAn MepcoHaNbHble AaHHble ABAAOTCA 0b6WwenocTynHbiMKM) paboTodatenb A0
Hayana o0b6PabOTKM TaKMX MepPCOHaNbHbIX [aHHbIX 06f3aH NpPeaoCcTaBUTb  PABOTHUKY
cnepyoLLyto HGopmaLmio:

§ HaumeHoBaHWe (pamnnna, UMaA, OTYECTBO) U agpec onepaTopa UAK ero NPeacTaBUTeNs;
§ uenb 06pPaboTKM NEepPCOHANbHbIX AaHHbIX U ee NPaBOBOe OCHOBAHME;
§ npeanonaraemble NOAb30BaTENN NEPCOHANbHbIX AaHHbIX;

§ YCTaHOBJ/IEHHbIE HACTOALLUNM CDep,epaanblM 3aKOHOM nNpaBa CY6'beKTa nepCcoHabHbIX
AaHHbIX.

5. [ocTyn K nepcoHaNbHbIM AaHHbIM PabOTHMKOB

MpaBo AOCTYyNa K NePCOHANbHbIM AaHHbIM PAabOTHMKOB MMELOT:
- AMPEKTOpP YupexaeHus;

- COTPYAHWKN OTAENa KagpoB;

- COTPYAHUKM Byxrantepuu.

PaboTHMK YupexxaeHns nmeeT Npaso:

- NONy4aTb AOCTYMN K CBOMM NEPCOHa/IbHbIM AAHHbIM M O3HAaKOM/IEHME C HUMU, BK/IKOHYan NpasBo
Ha 6e3BO3Me3aHOe MOosydYeHUEe Konuii /lobol 3anucu, codeprKallein nepcoHasibHble AaHHble
paboTHUKa;



- TpeboBaTb OT PaboToaaTenAa YTOYHEHUA, WCKAKYEHUA WAM  UCMPABAEHUA HEMOJHbIX,
HEBEPHbIX, YCTapeBLUMX, HEAOCTOBEPHbIX, HE3AaKOHHO MOJIYYEHHbIX WAM He ABAAIOLWLNX
HeobxoaMmbiMu ans PaboToaaTtena nepcoHasibHbIX AaHHbIX;

- nony4yaTb oT PaboTtoaaTens:

§ cBeaeHMA 0 IMLax, KOTopble MMEIOT AOCTYN K NepCOHaNbHbIM AAaHHBIM UM KOTOPbIM MOKET
6bITb NPeA0CTaBNEH TaKoW AOCTYN;

§ nepeyeHb 06pabaTbiBaEMbIX NEPCOHA/bHbLIX AAHHbBIX U UICTOYHUK UX MONYYEHUS;
§ CpOKM 06PabOTKM NEepPCOHANbHbIX AAaHHbIX, B TOM YMUC/E CPOKM UX XPAHEHUS;

§ cBeageHnAa O TOM, Kakue ropuandeckne nocneancrsma anA Cy6'beKTa NePCOHaNbHbLIX AaHHbIX
MOEeT Nnosaeyb 3a cobon o6pa60TKa €ro nepCcoHaabHbIX aHHbIX.

- TpeboBaTb Wu3BeweHus Pabotogatenem Bcex /MU, KOTOPbIM paHee Obiv coobLleHbI
HEBEPHblE WU HENoJIHble MNepcoHasibHble AaHHble, 060 BCEX MNPOM3BEAEHHbIX B HUX
NCKNOYEHUAX, UCNPABAEHUAX UM AOMNOJIHEHUAX;

- 06)XanoBaTb B YNOJIHOMOYEHHbIN OpraH Mo 3almTe NpaB Cy6bbEKTOB NEPCOHA/IbHbIX AAHHbIX
unm B cyaebHom nopsgKe HenpaBoOMepHble AencTBMA Man 6e3genctema PaboTtopgatena npu
06paboTKe 1 3alnTE ero NepPCcoHasIbHbIX AaHHbIX;

- KOnupoBaTb M AenaTb BbIMUCKM MNEPCOHANbHbIX AaHHbIX PaboTHMKa paspellaeTcs
NCKNKOUYUTENBHO B CNYXKEBHbIX LeNsX C NTMCbMEHHOIo pa3peLlleHna HayabHUKa OTAeNa Kaapos;
- nepegaya uMHbOpMaLMU TPETbEN CTOPOHE BO3MOXKHA TO/NbKO MPW MUCbMEHHOM COF1acum
pPaboTHNKOB.

6. OTBETCTBEHHOCTb 33 HApYLUEHWE HOPM, PErYIMPYHOLLMX 06PabOoTKy U 3aLMUTY NepPCOHANbHbIX
[aHHbIX

PaboOTHUKM YupexaeHusa, BWHOBHblE B HapyWeEHWUM HOPM, PEryAUPYIOWMX MNONyYeHUe,
06paboTKy W 3alLMTy NEpPCOHaNbHbIX AaHHbIX PAbOTHWKA, HecyT AWUCLMNIANHAPHYIO
aAMUHUCTPATMBHYIO, MPAXKAAHCKO-NPaBOBYIO UM YrONOBHYHO OTBETCTBEHHOCTb B COOTBETCTBUMU
¢ bepepanbHbIMM 3aKOHAMMU.



